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• Slides 2 & 3 – How to get to the Registration site (step 1)
• Slides 4 & 5 – Create your new FRCQ website account (steps 2 & 3)
• Slides 5 & 6 – Log In and Add Membership (steps 4 & 5) 
• Slides 7 to 9 – Input Membership data and answer some brief 

questions for us. (step 6) 
• Slide 10 – Payment page (step 6 – final)
• Slide 11 – Your Done!  Thank you screen. 
• Slides 12 to 15 – How to update your profile and add/change photo

Instructions for Registering on the FRCQ website and 
Adding your Membership to the online Directory
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Step 1: Go to https://artquilters.org.  At the home page, click on the “Join/Renew – Start Here” 
button along the menu bar

https://artquilters.org/
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Step 2:  When you click on Join/Renew – Start Here, you will be taken to this page.   
Follow the instructions, then go to Step 3 and hit “CLICK HERE”, as indicated below. 

You can also find detailed 
instructions here. 
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Step 3:  Complete the form as requested, creating your username and password.  The password should 
be 8 to 12 characters using  at least one upper case, one lower case, and one number.  When you are 
done, answer the simple math question then click on the “Register” box. 

Answer the simple 
math question. 

Click on “Register”

Please DO NOT use 
your email address as 
your user name!
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Step 4: When you click on “Register” on the previous page, you will be taken to the page below.  
Complete the Log-In screen with the User Name and Password you created when you registered 
and then click on “Log In”.

Click on “Log In”
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Step 5:  After clicking on “Log In” on the previous page, you’ll be taken to this page.  Below the 
“Find Members” box, you will see three links. Click on “Add Membership”

Click on “Add Membership”
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Step 6: This is what you will see when you are first taken to “Add Membership”.  This is informational, 
because the only thing you can do is join or renew your membership. Click Next at the bottom of the 
page to continue. 
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Step 6 (Cont.): Please complete the information requested on the this slide.  
Make sure you scroll all the way to the bottom 
where you will find the “Next” button. 
Click “Next” to be taken to the next step. 
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Step 6 (cont.): We can now have pictures associated with your directory listing.  PLEASE drop in a 
picture of yourself – not your artwork. We want our members to be able to see who you are!  
While this step is optional, we strongly encourage you to take advantage of being able to let other 
members know who you are!  If you’re not ready right now, you can come back to this page at a 
later date.  Information on how to do that will be via a separate document.

Click here to continue to 
Payment information
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Step 6 (cont.): This is where you pay.  All of our payments are made via PayPal.  If you 
want to use a credit card, you can do so in the Paypal app.  Once you complete the 
payment info in Paypal, click “return to Merchant” to be returned to our site. 



Current as of 11/8/2021 11

Your done!  Thank you so much for joining / renewing your membership!  You will receive an 
email stating your membership is pending approval (a step we need to take to prevent bots 

from attempting to join).  It will be approved within a couple of days and then you’ll receive a 
welcome letter with a lot of good info!  WELCOME to FRCQ!

• To View the directory, go to Member’s Only on the menu bar and, to the right 
under the search bar, click on “View all Members”.  You can see detailed 
information about each member by clicking on their name. 

• If you want to edit your profile information at any time, follow the instructions 
on the next few slides. 

• Your membership will automatically renew each year, 12 months from your last 
payment date.  

• You can cancel your membership at any time by sending an email to 
board@artquilters.org Please type CANCEL MEMBESHIP in the subject line. 

mailto:board@artquilters.org
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• Slide 1 – How to get to the place to edit/add info
• Slide 2 – How to update/edit your contact information  
• Slide 3 – How to add or edit your profile photo

Instructions for Updating your Profile information
& Adding or Editing your Profile Photo
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How to get to the location to edit your profile:

Step 1 – From the main page, click on the “Members Only” tab

Step 2. Click on “Manage Members” as indicated below: 
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Click “Edit” below to change any contact 
information or your profile picture.  

You’ll be taken to the same page you filled out 
when you first joined/renewed and can make 
changes as needed.  Follow the prompts at the 
bottom of each page finishing on Complete 
Membership. 

Start updating / editing your Profile
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• Scroll through the “manage members” pages until you get to the page below.  
• If you don’t have a photo posted, you can add it here; 
• If you want to change your photo, you’ll need to delete the one already posted by hovering over your photo until the “delete image” button 

appears on the right side.  Click on “delete image” and then upload the new one. 
• Finally click “Complete Membership at the bottom and you’re done!                                               Easy Peasy! 

How to Add/Edit your profile photo:
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